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How to Create a User Account and Register for a Course or 

Workshop Online Using a Credit Card 

Continuing Education in Historic Preservation, Rutgers University-Camden 

 

1. On the course or workshop registration page, click the button 
labeled “Register/Sign In Now” at bottom right. 
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2. At the bottom on the “Rutgers Continuing Studies” page, 
click the button labeled “Create Account” at bottom. 
 

 
 

3. Complete the “REGISTRANT PROFILE” on the Rutgers 
Continuing Studies page. Please include the institution or 
site where you volunteer or work, if relevant.  
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4. After you complete the form, click the “Submit” button at 
bottom. 
 

 
 

5. Once you create your profile and click submit, you will be 
taken back to the registration page. If you are registering for 
yourself, at bottom right, click the button marked “Add to 
Cart.” 
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6. Confirm you have selected the correct class or workshop. 
Click the button marked “Checkout” at bottom right. 
 

 
 

7. After reviewing our refund policy, click the box indicating that 
you “have read and accepted the following terms and 
conditions.” Click the button below marked “Place Order.” 
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8. On the “Order Details Page,” click the button marked 
“Continue” at the bottom right. 

 

 
 

9. On the next page, select “Pay with Card” or “Bank Account.” 
If you want to pay by check or purchase order (PO), please 
email us at preservation@camden.rutgers.edu. 
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10. Enter your payment information. 

 

 
 

11. If the payment information is current, click “Continue” at 
bottom right. 
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12. Complete the form on the “Account Authorization” page 
and click the button labeled “Submit” at bottom right. 
 

 
 
 

13. Please do not close your browser or navigate away 
from that page until you see this a screen thanking you for 
your order. If you would like to print a receipt, select the 
button marked “Print Receipt.” 
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14. You will receive an automated email noting the details 

of your registration.  
 

 
 

15. As we approach the workshop or class date, we will 
send you logistical and other information you will need to 
attend the workshop.  

 
If you have any questions about the registration process (for 
example, if you want to register multiple people), please contact 
us at preservation@camden.rutgers.edu.  
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